


dget Unit

et unit applies to the total
except for the object/account
ibe expenditures.

always include 16

~ = Location (3)
= Program (3)
= Subject Area (2)



1t Code Elements



Anatomy of a Budget Unit

10 00 66100

‘Source of Func
1105 : Function
 XXXX 016 : Building/Location
XXXX XXX 110 : Program Code

= XX XXXX XXX XXX 00 : Subject Code

1 OO XXX XXX XXX XX 66100 : Object or
- Account Code




1d Codes

1lizes 9 broad fund groups

Service Fund
al Outlay/Dedicated M&O Fund
sral Grants Fund

‘8 Food Service Fund
O Fixed Asset Fund



of Fund Codes

it source of fund code allows for
f revenue and expenditures

s created with a unique cash and other
e sheet accounts



" Restricted Rev

Professional Developr

= Title 1)




unction Codes

escribes the activity being

a service is provided or a
ceived. Classified into 5
areas:
Instruction
Support Services

- Operation of Non-Instructional Services
d Service, Community Services)

Facilities Acquisition and Construction

= 5000 Other Uses (debt payments, transfers, indirect
cost, payments to other LEA’s)




tion Codes

0 00 66100

XX = Instru |
XX = Support Services)



Function Codes

16110 00 66100

: High Schoo
(1150 : Athletics)
(1160 : Interscholastic Activities)
(2134 : Nurse)

(2222 : Library /Media Services)
- (2410 : Office of the Principal)
(2661 : Resource Officer)




Llocation Codes

are normally the three-digit
igned by the state to each

the following
ons generally must be charged to the
priate school by using the location code:

00 Instructional Services
2100 Student Support Services
2400 School Administration (Principals)



ation Codes

110 00 66100
LEA Building Number
tside Elementary :

gh School

‘= 020 ]umor High
= 021 Wooster Elementary



rogram Codes

lan of activities and procedures
lish a predetermined objective

one program ca olve revenues from
le funds and source of funds and require
itures from multiple functions.

ogram code is used to track the total
itures relating to any one program.

The the use of program codes for
- some programs such as



Program Codes

Pre-School

(115 : Extra Curric Athletics)
(116 : Extra Curricular Act
(200 : Special Education )
- (270 : Gifted & Talented)
438 : Alternative Education)

ivities)




N

Ubject Codes

ea code is currently not required

e the subject area code to
penditures for

ementary teacher is assigned a subject
wumber.



sject Codes

110 00 66100

X 00 Subject Code

(teacher numbers - elementary)



Jbject (Account) Codes

Professional and Technical Services
Property Services

Property (Capital Outlay)
68000 Other Expenditures
69000 Other Uses of Funds



XX 66100 : Supplies

(63310 : Certi .Dev))
(63320 : Classified '
(64110 : Water/Sewer)
(64310 : Non Tech Repair)

(65310 : Telephone)

(65830 : Out of District Travel, Cert)
(65870 : Non- Employee Travel)
(65880 : Meals)

(67330 : Furniture & Fixtures)










r digits in a budget unit
in a budget unit

savings or a trip to Hawaii

Money we use to buy flowers when a co-

worker is sick.



ource of fund code allows for
enue and expenditures based
source, authority or



e activity being performed
us to interpret
nyone except ADE

s an event held a 1ther Pavillion



Real Estate :(Location, Location,
ned by the State to each

Where I last laid my car keys



ack total expenditures relating to

tate for specific programs

Is a plan of activities and procedures
designed to accomplish a predetermined
bjective or set of objectives

All of the above



ing taught in our classrooms

- Currently not required by the State, but used
at Greenbrier to track money spent by
lementary teachers and various other
programs



‘The love of your
affection)

(the object of your

A lawyers phrase used when opposing to
remarks by others (I object!)



What, When, Where
imate the cost (to include, shipping, taxes, etc)

or timeline for conversion






Flog NOT Frog




wode the expenditure for what
you are buying.

travel

oney in
ies and your
‘budget is

y. Complete a
bt transfer to
move money into
travel and correctly
code the expenditure.

Travel Supplies  Textbooks



Purchased Service



Jues and Fees - 68100

for memberships in student or
onal organizations.

canization membership fees)

- NCA CAS] (s

)] accreditation fees)

REMEMBER...

nployees pay their own dues and
fees for membership in professional
organizations



- Non-Employee Travel (expenditures
lent tickets for events, conferences,

“h
T
[ ]
k

A

iy



2eimbursement Rates

people per car - list riders on TR1)

Do day forTais n r-_?

ipping) vl 3 .=.-

oom service fees) -‘
B

alet parking fees)

-

= Meals only reimbursed for overnight stays

‘ (Little Rock not approved for overnight)



U;e‘-’ of District Credit Cards

O # to sign card out
l immediately when finished

w/signature in Central

ce (take copy to attach to PO for payment)

Valmart card for Walmart purchases, etc.

d over white, signed copy of PO when
rchase has been made




2aying a Purchase Order

AL invoice

b
B

12




Important Dates

0 Last day to submit requisitions
for processing

ONext year 0s budge
Office

0 Last day teachers will be on
campus. Be sure to get all necessary receipts
for payment, etc. before your teachers leave
for the summer (any documents you will need
to close all open purchase orders)

0 2009-2010 School Year will be
closed. All purchase orders still open will be
closed as final.



